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[/Office Order

Rva :  qonmn R st & fre s fegat & orsar & sy #
Sub.:- Check points for use of Officlal Language Hindi -Reg.

T FER K aowe MY w1 v w0 F Frfeana w6 am g Red &
T ® WA e, et 7 Pt & s gah st g dgew G @
e F@ & e waegan el st Regat & e 1 o -

The following check points are hereby framed for effective implementation of Official Language
Policy of the Union and to ensure proper compliance of instructions, orders and rules relating to Official
Language Hindi by the officers-in-charge of implementation.

' s # ﬂfﬂ/ Nature of Work

g faegyt &1 Jreqarea/

Check points for compliance

L T wRfaaR 1963 Y R 33) Y
- # I AV Under Section 3(3) of the

: Official Language Act, 1963 following documents
| are to be issued in Bilingual:

YRT 3(3) & I 3 T HETTT

1. §%e9 (Resolutions)
2. WIARY AT ( General Orders)
3. s (Rules)

4, aﬂwsmv (Notifications)

5. wmafeas T 3w R
(Administrative and Other Reports)

6. 39 RAARTAT (Press Communiques)

7. gfdew ( Contracts)

8. ¢ (Agreements)

9. W (Licences)

10. m (Permits)

1. = ( Notices)

12. @fder a9 ( Forms of Tenders)

13. ¥9E & HE YEd Ry e A

ST /Documents to be put up before
Parliament

1. Wafa sred thewmerafas Ffwd gfasmh
(-3 wre R Y

fedr TR 3T A g W feedl IS F S
A ¥ Uge AT R

Bilingual (Hindi-English) Draft may be prepared by the
concerned O.S./A.O.

(If Hindi version is not available the same is to be forwarded
to Hindi Section before issuing).

Hafta FRfoa W@ : gFaER WA § 95 3
FETSATAT T Eﬁm 9 '{I’ﬁ%ﬁ FY|/ _Concerned

Head of Office:- Before signing these documents to ensure
that they are in bilingual.

2. T(STHTST JHHTT © GRT 3(3) & 3ad FETeIa Sl
B @ 9Ee e & T wefd 3T @ Ao

39AY AT FARTT F| Official Language

Section:- Please ensure the immediate availability to the
concerned section for translation before issuing the
documents come under section 3(3).




‘z\ﬂmam o

Letters peceiv
Nindi :.um\l\ed in Hindi 1o be replied in

mwm.ﬁnm, 1976 & Ry < & HeJEr
=& R omy g ot
IR yfRerte R & & R ATt
| urfre

| As per Rule § of the Official I

| 1976 letters Written/signed in |
1 replied compulsorily in Hindi.

anguage Rules,
lindi should be

R T —

| %) # wpmrenteam & i |
T S s sfrerysrder
wHE: R A area ot F 3w w1 oow dae
Rl & & qeqm #om ofafoms =t | o o
még?a‘r.mahﬁmmm#

fag o S wEd ¥y Dealing Staff/ (.S,

Administrative Officers/ Head of offices of the |
concerned section/ office/ Sections, - To ensure that |
the draft replies for the letters received in Hindi are put |
up only in Hindi. In case of any difficulty. assistance |
from Hindi Section may be taken. ‘

T) gEaaTEA A / Signatory officer:-
IHFT F1 e AT FY|

To ensure necessary compliance of the above.

| W R A, awrvee, qEemee ah
I W X e dm s

Rubber stamps, Name plates, Notice boards etc.,
are to be prepared compulsorily in Bilingual.

il Frfter & FRieT sefem/mTERE FRwE
Wit Frafieorg smdaearor sregwmr.-

e 9% & srparem gfoRaa ¥

Al offices/ 0.S./A.O./I/c of the concerned Offices /
Welfare Section: Ensure the compliance without fail.

R I R C
| et & FR FwEw of
Files/folders/forms/  Registers/ Envelops /
Letter Heads/ Directory etc., are to be prepared

compulsorily in Bilingual.
3

Printing

T WS HHTN/FEATOT T -
Helarer gARad #y|

PRO Section/Welfare Section:
Ensure the compliance.

3. dar qRRaFnt RiSwet & aRafSear gfomd
&1/ Entries in Service Books/ Registers are to be
in Bilingual.

WA e &t
wwEEET  rfesmrets aRekvertE
‘DI@':

1w ¥ Ryt o Rt e 9 A
F ¢ 3T W i AR o fww Sl s
Mot & wfaffe Redr & o=t &1 g +Y

Dealing Staff/ O.S./Administrative Officers/ Head of
offices of the concerned section/ office/ Sections:- In all
Service Books appropriate Rubber stamps can be used for

making  bilingual entries. Efforts may be made to make
entries in Hindi in other Registers

2. FET Heway/d. . 3./ Head of Office/ D.D.O.
wfaffedl ® FqET T ¥ TEA FHT IHeTe
gfereaa &1/

please ensure the compliance of the entries before certifying.




4,'6’3“'!!'@#%51“‘“““
AR & faranl/ Sending letters In Hindl to
the offices situated In ‘A & B’ Reglons:-

& o7 REw, ehaon, feres wde, 3@
qv, W R, e, Redd, o,
gray, swew AR sww P g
ol ‘A’ Reglon:- Bihar, Haryana,
Himachal Pradesh, Madhya Pradesh,
' Rajasthan, Delhi, Chhattisgarh, Jharkhand,
\ Uttaranchal & Andaman Nicobar Islands.

ivm:w.m,mathth
\ﬁ'i wudnrgl/ 'B' Reglon:- Gujarat,
:Maharashtra. Punjab, UT Administration of
Chandigarh.

5. faw 9T i (Rd-3reh) & 3 T
fa@enl/ Writing postal address on covers in
Hindi:-

m-wﬁh‘@'ﬁﬁvﬁ%‘dmﬁéx
s @ A I aa T &
fFew W B4 A 9 frg = wfeT/
Postal addresses on COVers to be written in
Hindi, while sending letters to Central Govt.
working in

ofﬁces/persons/officials are

Central Govt. Offices situated in A & B
Regions.

e
6. Fegel ®fed TH FAN & golFgiad
TGO T aﬁﬁﬂ‘sﬁ 9 & @i/ Purchase of

all type of electronic equipments  including
Computers in Bilingual.

- e N ,_______,_/__’—————
difta o perdptt ¥ i
Few it TS yfrerymraa TS

dministrative Officers/ Head of

¢ Dealing staff/ 0.8/ A
Offices of the concerned section/omce/Seclions.

1, -a'm'wmmmmmmwm
wﬁmmmlwmamm

ﬁmﬁmﬂmﬂmﬂ, :

-1 @@ £1/1. The letter issued to ‘A & B region 1'
For the standard |

may be prepared only in Hindi. |
Reminders, |

forwarding  letters,

Acknowledgemem may beyl
help of Official |

formats  of
Endorsements,
prepared in Hindi/Bilingual with
Language.

TS 3T

HYETTAR A
Provide the require
concerned section/office in Hindi.

-

mmwa:m@mmmm/mm

yefiars] AR sfuFrygeT  FAT  Dealing
Staff/ 0.S./ Administrative Officers/ Head of offices of
the concerned section/ office/ Sections:-

Wﬂmmﬂmﬁﬁm%m‘waﬂr
‘W#W#m%mﬁaﬂmﬁaﬁaﬂﬁ
mmqﬁﬁﬁmwﬁa#qﬁmunwm

y of the Dispatch Section to write

. gafd mmrdiw #1 |
ﬁﬁ'&#mmill
d documents - of the

be responsibilit
the address in Hindi on the envelops of letters.

37 fReE (REeH) T aT H9 HgEFa(AEr)
(&, TeEdA W #Y), $UEG FHA Hedred
gfafa@ &1  Deputy Director (System) and
Addl. CIT(Hqrs) (INFRA, CORD & CO),
Hyderabad ensure the compliance for this.

S




2 Fraerd
W/mﬁﬁwmmmr 5w s o FrAt F aft
fader T Sl
all officers/employ€es in your offices maJ

For proper complianc

X es of the above offic

please be instructed accordingly. ¢ office order,
et T )

of Income Tax, Hyderabad.

This issue with the approval of Principal Chief Commissioner

3.

grafafd -
(3, sezrarel AE EIpEal
x/ Director

e R TR, T
(m;s‘.v.@ﬁ),mnumzﬂﬂ, fysrmargn Chief
General of Incomé Tax, Hyderabad (Inv),
Tax (ReAC), Visakhapattanam. Vijayawada.
z.wmmm/mﬁmm ' 'a'oi?nﬂTqﬂrf/AllPri
f Income Tax, a Pradesh & Telan

ncome Tax/Director 0
3.mfr3{raﬁavgaﬁ/mwgﬁmqa&r
Income Tax, AP&TS

y@m/ All the sections O

ncipal

Commissioners of |
Commissioner of

4_W ¥ g f the Headquarter.
5 7 prger/ Guard file.



